
Town of Brookhaven 
Community Development Block Grant  

Application Instructions and Sub-Recipient Requirements 

 
 

Deadline for submission is Friday, October 30, 2020 by 4:30 pm 

 

INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED 
 

Introduction: 

In response to the worldwide Coronavirus Pandemic (COVID-19), the Coronavirus Aid, Relief, 

and Economic Security Act (CARES Act), Public Law 116-136 was adopted and authorized on 

March 27, 2020. As a result, the US Department of Housing and Community Development 

(HUD) awarded the Brookhaven $3,284,817 in Community Development Block Grant-

Coronavirus (CDBG-CV3) funds to prevent, prepare for, and respond to COVID-19.  
 

As a result of significant consultation with various housing and human service providers 

throughout the community, including the Long Island Coalition for the Homeless (the region’s 

Continuum of Care), assisting tenants and homeowners that were living paycheck-to-paycheck 

just prior to the pandemic outbreak in the Town of Brookhaven was cited as one of the most 

pressing needs. As such, the Town will allocate funding through the CARES Act to assist with 

rent and mortgage relief. 
 

CDBG Eligibility Requirements:  

The Town of Brookhaven has set certain criteria for any not-for-profit organizations to assure 

that it has the support and financial capacity to carry out the services to be provided with the 

grant funds.  Please check that you have included all the required documents. In order to assure 

a proper review of your request for Community Development Block Grant (CDBG-CV3) 

Program.  The Town of Brookhaven will review applications for funding on a merit-based 

system. Pursuant to federal regulations, all not-for-profit organizations applying for an award of 

CDBG-CV3 funds must comply with the following list of requirements before funding is 

considered.   

 

The criteria are as follows: 

1) □ A complete application (instructions below);  

2) □ Submit board minutes containing the approval of the request for CDBG-   

    CV3funding; 

3) □ Provide DUNS# and a copy of your IRS 501(C)3 not-for-profit determination letter  

4) □ Submit proof of liability insurance  

5) □ A copy of most current audited financials, which indicate liquid assets of at least 

$25,000 and an operating account of at least $10,000. 
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We will determine if you demonstrate the capacity and ability to provide services rendered 

through documented successes and/or follow up of a viable program.  You must maintain 

records in compliance with all applicable federal guidelines, including Title VI and ADA for 

agency follow-up compliance audits by the Town; 
 

**Please be aware that non-compliance may result in retraction of the award. 

 
PROJECT OVERVIEW AND OBJECTIVES  

COVID-19 has caused an unprecedented rise in unemployment since March. Persons with low- 

and moderate-income are less likely to have savings or access to other types of financial support 

to see them through such a sudden and significant loss of income. Although there is a temporary 

statewide moratorium on evictions, payment for past-due rents will come due upon the 

expiration of the Governor’s Executive Order (anticipated as soon as December 2020). The 

Town anticipates that many households may be unable to obtain gainful employment for the 

foreseeable future, leaving them unable to pay past-due rent or mortgage payments quickly 

enough to avoid eviction or foreclosure.  

 

The Town seeks a Program Administrator(s) with expert understanding of the housing needs of 

low- and moderate-income households in the Town of Brookhaven who face financial hardship 

and either eviction or potential foreclosure as a result of COVID-19. The goal is to maintain 

housing stability. The overall objective is intended to identify and secure a contract with an 

organization or multiple organizations who demonstrate experience, commitment, and the 

capacity to carry out a Rental Assistance Program and Mortgage Assistance Program including 

property arrears for the eligible homeowner. The successful organization(s) must be able to 

administer such program(s) in strict compliance with all applicable rules and regulations of 

federal Community Development Block Grant along with the CARES Act. This program will 

only offer services to persons residing within the Town of Brookhaven. 

  

Current guidance from the United States Department of Housing & Urban Development (HUD) 

allows for up to six (6) months of rental/mortgage housing assistance for eligible households, 

barring any future waivers of such regulations by HUD as a result of the pandemic. Potential 

applicants must have experience working with low- to moderate-income households; evaluating 

financial need; and ability to connect recipients to supportive services such as case 

management, financial planning and special needs housing resources and providers. 
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Description of Program:  Please give a brief description of your program.  You may provide 

additional information on spaced sheets, please double space. 

 

Define Community Associated with the Activity:  Give a brief description of the type of 

population to be assisted with your program.  You may add additional information on double 

spaced sheets, but please keep it brief. 

 

Anticipated Accomplishments:  Please outline what you hope to accomplish by the project 

and/or program in this application. Applicants should include the type/method of measurement 

used to determine their accomplishments.  You may add additional information on double 

spaced sheets. 

 

Choosing a Category:  Please enter the anticipated number of persons that will be assisted by 

this project and/or program. 

 

Eligibility Criteria:  Please check one of the three options for this category and attach 

supporting documentation on double spaced sheet, if needed.  If you require help with this 

question, please contact our office at 631-451-6600 and we will help you determine your needs. 

 

Cost Estimate:  Please fill out the budget information needed as it pertains to your application.   
 

Please remember to sign and date your application.  You will need to 
submit an original to this office no later than 4:30 p.m. on Friday, 
October 30, 2020. 
 

If you have any questions, please do not hesitate to contact David Bell at 

451-6593 or email  dbell@brookhavenny.gov or Christine Rignola at 451-

6602 or email crignola@brookhavenny.gov.   

 
Mail the application to: 

Town of Brookhaven – Town Hall 

One Independence Hill  

Housing & Human Services – 3rd Floor 

Farmingville, New York 11738 

mailto:dbell@brookhavenny.gov
mailto:crignola@brookhavenny.gov

